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Parent Salutation

Address

Dear <<Parent Salutation>>

15 May 2023
<<Student Full Name>> joining Team Year 7 2023-24
I would like to take this opportunity to welcome <<Student Name>> into Team Year 7 at Workington Academy.

We are delighted that you have chosen Workington Academy for <<Student Name>>’s secondary education and we are looking forward to working with you and <<Student Name>> over the coming years, to ensure that <<he/she>> has every opportunity to become the best that <<he/she>> can be. We have a very exciting journey ahead of us together and we are looking forward to working collaboratively with you and <<Student Name>> from this point forward.
We are now making arrangements for <<Student Name>>’s transfer to Workington Academy ready for September 2023. We will be gathering a variety of information from yourselves and <<Student Name>>’s primary school, in order to ensure that we have all necessary information for <<him/her>> to make a positive start at Workington Academy. 
As part of your transition into Team Year 7 and our Workington Academy family, we would like to invite you to a series of events, that will enable both you and <<Student Name>> to visit and spend time at Workington Academy and meet key staff members ahead of starting with us in September. 

A summary of these events are as follows;

	Event
	Date
	Information
	Who Should Attend

	Year 6-7 Information Evening


	Wednesday 07 June 2023
5.00pm – 8.00pm

(arrival time by primary school)
	See additional information flyer enclosed
	Parents/Carers and Year 6 students

	Meet the Tutor Day


	Friday 30 June 2023
15-minute appointment allocated throughout the day.
	An opportunity to meet with your new Form Tutor, Key Year 7 staff and SENCO (where applicable).
	Parents/Carers and Year 6 students

	Team Year 7 Familiarisation Day


	Thursday 6 July 2023
	All students joining Year 7 at Workington Academy in September 2023 are to attend Workington Academy and spend the day in their new Form Group completing a range of Team Building Activities.
	Year 6 students

	Workington Academy Summer School
	Week 1 - Monday 24 – Friday 28 July
Week 2 - Monday 31 July – Friday 4 August
9.00am – 2.00pm every day.
	See additional information flyer enclosed
	Year 6 students


To supplement this programme, we also have a range of online familiarisation resources available on our dedicated Year 6-7 Transition Website designed to support <<Student Name>>’s transition to Workington Academy, (scan QR code on additional information flyer enclosed to access this). Please do also keep an eye on our Workington Academy website and social media pages on Facebook, Twitter and Instagram to keep you up to date with what is happening at the academy.
As well as us providing lots of information to help you and <<Student Name>> to get to know more about Workington Academy over the remainder of the summer term, we are also keen to get to know more about <<Student Name>> and to celebrate <<him/her>> becoming part of Team Year 7. 

It is essential that the tasks outlined below are completed, in order to provide us with necessary information that we need to complete <<Student Name>>’s registration into Workington Academy.

To support your child’s transition to Workington Academy, please can you ensure to complete the following;

	Action
	Instructions
	How to complete / return

	Online Admission Form
	To complete your child’s registration for Workington Academy. You must complete our Online Admission Form to provide us with essential and up to date information about your child.


	Please complete the online admission form via the link sent to your email address – titled ‘Welcome to Workington Academy’ by Friday 26 May.



	Email Student Photo and Video
	As detailed on the back of your Welcome Card enclosed, please can you share with us a photo and short video clip introducing yourself (student).
These files will be stored securely and will be used to help key staff to become familiar with our new students and to create our ‘Team Year 7 2022-23’ welcome video, that we would like all of our new Year 7 team members to be a part of.


	Please email to teamyear7@workingtonacademy.org.

by Friday 26 May.

	Student Profile Questionnaire
	Please complete the Student Profile Questionnaire enclosed with this letter.

This is to be completed by the student. There is a space on the back for parental comments.

	Please send back to Workington Academy in the Franked Addressed Envelope provided by Friday 26 May.


Please note that the information provided via the items above, along with information gained from <<Student Name>>’s primary school will be used to create our Year 7 Form Groups.

We cannot wait for <<Student Name>> to become a part of Team Year 7 and for you all to be a part of our Workington Academy family. I look forward to meeting you very soon.
We look forward to meeting you again in person at our upcoming Information Evening on Wednesday 07 June, where lots of further information will be given to support <<Student Name>>’s Transition to Workington Academy. However, if you do have any questions or queries before this event – please do not hesitate to contact us at teamyear7@workingtonacademy.org   
Yours sincerely,
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Miss Nicola Tweddle

Assistant Headteacher

Year 6-7 Information Evening – Wednesday 07 June 2023
Arrival Times
As far as possible, to support with the success and logistics for this evening, we would appreciate it if you can please stick to the arrival times below. 
We understand that this will not be possible for everyone and in which case, please arrive at a time below that is convenient for you.
We look forward to meeting you at this event.
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Information Evening
Arrival Time

‘Ashfield Junior School
Derwent Vale Primary School
Westfield Primary School
Northside Primary School

5.00pm

Victoria Junior School
Beckstone Primary School
Flimby Primary School
Ewanrigg Junior School

6.00pm

Seaton St Paul's CofE Junior School
Distington Community School

St Mary’s Catholic Primary School
St Gregory’s Catholic Primary School
St Patrick's Catholic Primary School
Richmond Hill School

Montreal CofE Primary School

7.00pm





